Run DC Receiving Report
(Generate Report in “BAIL” Company)

Description

Use this task to run the DC Receiving report. This report displays purchase orders
received in a specified date range.

Trigger

Perform this task when there is a need to review purchase orders that have been
received.

Prerequisites

Purchase orders that have been received exist in the system.
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Procedure

1. Begin this task by logging into the Enterprise Portal.

2. Click on the toolbar.

(23) I hitpfoitscimanstt/Entesprise-20Portal/defaut aspi? BWWDPK=INITIALBMWMI=EPRetailstoreMan: O = & || Il Enterprise Portl - defautt |

Home dor porta Reta Go to Top Link Bar
Actio o Pag View dor acco 000000099 Poltare arlo ompa

Close

Manage

Home - A

View account
4 My information

Workflow options 4 General BAILMENT

4 Administration Vendor
Vendor account: 1000000099

Group: BAILMENT

Alert rules
Workflow history

Record type: v Number of employees:

Organization number:
Hame: Company accounts data
ABC code:

Search name: Company accounts dat DUNS number:
Address books Language:
Known as:

Phonetic name:

Address

Contact information

Miscellaneous details Ho 0.00
Vendor profile Mo | Mo | Ho Ho

Invoice and delivery 000000099
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3. Click wendorreports  on the Vendor portal panel.

é I'\'?j http://oitsocimaost05/VendorPortal/Enterprise:20Portal/default.aspx?WMI=VendProfileDefault &\W p~c H Profile - Vendor account: 0... ‘ |

LI Vendor portal EEEEE Go to Top Link Bar

site Actions - B [T Vendor account000000099 >  Poltarec, Charlotte - Company:BAIL = (@

Home [ Vendor portal
Profile - Vendor account: 000000099, BACARDI USA INC

vendor portal 4 Company information o
4 Common Name: BACARDI USA INC
Profile Language: en-us
Contacts Currency: usD
Supplicd prodts Address: ZoILEEUERD
Notifications
Price simulator
4 Reports
4 Contacts
Name E-mail Telephone Job title Manager

This grid is empty.
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4. Click| Dt Receiving |to display the search parameters to run the DC Receiving report.

htp://oitsoclmaost0S/VendorPortal/Enterprise320Portal VendProfileReportlist.aspxiwebmenu=zVer 0 + & H I Vendor reports
LU Vendor portal EEEEE

Site Adtions -

Go to Top Link Bar

Erowse Vendor account:000000099 - Poltarec, Charlotte »  Company:BAIL =

Home I Vendor portal ' Vendor reports

Vendor reports

Vendor portal Title ﬂm 21
4 Common
Description
Profile
Print supply capacity
Contads

Report the DC purchase order receipts that were completed within a given date range

Supplied products Print DC en-hand inventery

Notifications Vendor Inventory Adjustment Report View the inventary adjustment repart
e AT T Bailment PO and Invoice Bailment PO and Invoice report
Price Bulletin View the price bulletin report
4 Reports
Agendy information listing Generate report with information about the agencies
T ET (IS Product Information View product information
Price List View price list
Agencgy Inventory Report Get the on-hand and minimum inventory for items
12
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5. Click /& in the From Date field and select the desired date on the calendar. In
this example, select “2/1/2018.”

Q Always use the calendar function to enter dates.

(— '\>}| http://oitsocimaostl5/VendorPortal/ Enterprise %20Portal/SOLDCReceiving.aspxWMI=SOLDCRecein @ = & HDc Receiving

Vendor portal EEEEET

Site Actions + i [T

A‘ Home I Vendor portal I DC Receiving
DC Receiving

Vendor pertal

Vendor account:000000099 = Poltarec, Charlotte ~  CompanyBAIL =

DC Receiving

4 Common
Profile i 5
From date 3/26/2018 4 To date 3/26/2018 3—_
View report
Conacts I.—nmmj
Distribution Center |~ Item number l:l
Supplied products s M T W T F 5§
Hotifications Wendor account 12 3
Price simulator 4 5 6 7 8 9 1
4 Reports 1 12 13 14 15 1
Vendor reports B 19 20 2 2 B H

5 % 7 B
Today is Tuesday, March 27, 2018
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6. Click /& in the To Date field and select the desired date on the calendar. In this

example, select “2/8/2018.”

I bt oitsocimaost0/VendorPortal Enterprise%20Portal/SOLDCReceiving.aspidWMI=50LDCReceiy O = ¢ || B DC Receiving ‘ | xR

LI Vendor portal EEEGET]

e

Site Actions - ﬂ Browse Vendor account:000000099 =  Poltare, Charlotte »  Company:BAIL =

Home > Vendor portal ' DC Receiving

DC Receiving

UG PO DC Receiving M
4 Common

Blonile From date 1/201] ji To date |3,425,420E e —

Contacts | ebruary 2018 )

Distribution l:l Item

Supplied products Center number |5 M T W T F 5

Notifications Vendor l:l 123

Price simulator IR 4567890
4 Reports 1112 13 14 15 16 17

Vendor reports 1819 20 21 22 23 24

2526 27 28

Today is Tuesday, March
27,2018
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7. Click | View report to run the report for all items.

a .>‘\ htp://oitsoclmaost05/VendorPortal/Enterprise %20P ortal/SOLDC Receiving.aspx/WMI=SOLD (Receiv O + & H DC Receiving

Home REEEELLEN Retail

Site Actions ~ ﬂ Browse

Vendor account:000000099 = Poltarec, Charlotte v Company:BAIL =

Home > Vendor portal > DC Receiving

DC Receiving

UaElar DC Receiving -

4 Common

Profile From date & o date

Contacts

Distribution Item
Supplied products Center l:l number l:l
Notifications Vendor

account I:l

Price simulator

4 Reports

Vendor reports
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8. Review the displayed information.

ttp://oitsocimaost05/VendorPartal/Enterpris

[ rone | [N ke

Actio ol Growse [JEE

Vendor portal

Home |» Vendor portal
DC Receiving

DC Receiving

DC Receiving

Portal/SOLDCReceiving.aspx?WhI=SOLDCReceiv O = €& H DC Receiving

= oo

a

4 Common
EECTIE From date [2/1/2018 J# 7o date 2/8/2018 i ] [view
Contacts
R Distribution Center | | ttem number | |
Motifications Vendor account | |
Price simulator
S M 4L Jofr b b & [ Fndines H- & &
Vendor reports
DC Receiving Report Page 10f 1
Department Starts: 02/01/2018 03127/2018
Ends: 02/08/2018 12:59 PM
of Commerce
Division of Liquor Control
PO Received PO Number Vendor Number |Vendor Name Vendor it Comments Item Case Count |Original Qty | Received Delivery
Date Reference Reference Qty Variance
2/5/2018 BPO000OT340 | 00000003 BACARDIUSA  [4520111552 4520111552 BPO 7340 GRN 02028 iz 70 70 [)
INC
2/5/2018 BPO00007340 000000099 BACARDI USA 4520111552 4520111552 BPO 7340 GRN 02020 6 45 45 o
INC
252018 BPO000OT340 | 000000039 BACARDIUSA  [4520111552  |4520111552 BPO 7340 GRN 02021 iz 110 10 0
INC
2/5/2018 BPO0D00T340 000000099 BACARDI USA 4520111552 4520111552 BPO 7340 GRN 05128 a2 68 68 o
INC v

9. Click any link on the Vendor portal panel to perform another task.

Results

You have run the DC Receiving report.
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